
 
 
 
 
 
 

PERSON SPECIFICATION 
 

NOTE TO APPLICANTS: 
Whilst all points on the specification are important, ‘D’ is desirable. 
Those marked ‘E’ (essential) are the key requirements.  You should pay 
particular attention to these essential  points and provide evidence of meeting 
them.  Failure to do so may mean that you will not be invited for interview. 

 

 

JOB TITLE:   Trainee Solicitor 
GRADE:   4 
JE REFERENCE:  A9640 
DIRECTORATE:  Chief Executives 
SERVICE:   Legal and Democratic Services 
 
CRITERIA: 
 
Experience  
 

 Some experience and knowledge of working in a legal environment (E)  A, I 
 

Some experience and knowledge of working within a local authority (D) A, I 
 

 Experience of using a case management system (D)  A, I 
 

 You should have excellent interpersonal skills with the ability to communicate 
effectively both in writing and verbally in an informative, polite and 
communicative manner (E)  A, I 

 
 
Skills and Abilities  
 

Ability to communicate with people at different levels inside and outside of the 
organisation using the most appropriate method and style (E)  A, I 

 Ability to be an effective and supportive team worker (E)  A, I 
 

 Ability to manage time effectively, planning own workload and setting 
appropriate objectives and deadlines. (E) A, I 

 

 Demonstrable experience of thoroughly analysing information, and considering 
alternative solutions, adapting to new ways of working where necessary.(E)  A, I 

 

 Ability to think about alternative ways of doing things and being open to new 
work practices and responsive to change.(E)  A, I 



 

 Experience of dealing with customers/clients in a courteous and helpful way by 
keeping them advised of progress and offering them a solution to their problem. 
(E)  A, I 

 

 Ability to demonstrate an understanding of how teams work with other services   
and take a proactive approach towards helping others. (E) A, I 

 

 Demonstrable experience of coping well under pressure and in difficult 
situations, able to identify and act on own development needs.(E)  A, I 

 

 Ability to work in a politically sensitive environment(D) A, I 
 

 Ability to use standard IT packages and systems(E) A, I 
 

 Able to travel independently over a wide geographical area(E) A, I 
 

 To be able to work within set deadlines (E) A, I 
 

 
 
Education/Qualifications/Knowledge 
 

 Merit or above in Legal Practice Course (or equivalent)  (E), A, C 
 

 Enrolment as a student member of the Solicitors Regulation Authority (E) A, I 
 
 

 
Other Requirements  
 

 The post holder needs to be flexible and be able to accommodate change and 
pressure with an awareness of constraints affecting the working environment 
e.g. financial constraints/deadlines/timescales 

 

 37 hours per week 
 

 1st Floor, 1, Time Square,  Warrington but with the opportunity for hybrid 
(home) working where appropriate. 

 
Commitment to Equal Opportunities  
 
Ability to understand and demonstrate commitment to equality and diversity (E) 
 
 
Commitment to Service Delivery/Customer Care  
 
Excellent  customer care skills are required. 
 
 



 
 
NOTE TO APPLICANTS: 
Whilst all points on the specification are important, those marked ‘E’ 
(essential) are the key requirements.  You should pay particular attention to 
these points and provide evidence of meeting them.  Failure to do so may 
mean that you will not be invited for interview. 

 
 
 
Methods of Assessment key 
 
A = Application form, C = Certificate, E = Exercise, I = Interview,  
P = Presentation, T= Test, AC = Assessment centre 
 


